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[bookmark: Appendix_A:_Risk_Assessment_procedure_an][bookmark: _Toc211332637]Appendix A: Risk Assessment procedure and template
1. Once a pregnancy, or a student’s status as a new parent, is disclosed to a Course Leader, the Course Leader shall arrange a risk assessment meeting.

2. Pregnancy risk assessment meetings may take place in person, over the phone or via other virtual means and the following attendees shall be present: the student (unless agreed in writing otherwise), the student’s Course Leader (or their nominee), and where the student is resident in halls, the Head of Student Accommodation or their nominee.

3. Where possible, pregnancy risk assessment meetings should be conducted at the following milestones: 

a. an initial pregnancy risk assessment should be completed once the student informs the staff member that she is pregnant (3-6 months) or earlier if required;
b. a review should be completed during the third trimester (6-9 months) or earlier if required;
c. a further review should be undertaken prior to return to study;
d. a follow up review should be conducted 4 - 6 weeks following return to study;
e. if there is a significant change in the student's health, then a further review may be required.

4. The Course Leader/Supervisor shall complete the Pregnancy and New Parent Risk Assessment (see next page) during the meeting, taking into account specific risks posed by the student’s course of study. For many courses these risks will be low but courses that involve the following are more likely to present a greater risk:

a. physical activity, including lifting and carrying;
b. the use of chemicals or biological agents;
c. exposure to radiation;
d. working in hot/cold or pressurised environments;
e. working at height or in ways which require balance;
f. where exposure to infectious disease is a possibility, including laboratory work and healthcare provision;
g. working in a hospital theatre or other clinical locations where there is exposure to anesthetic gases;
h. working in a hospital ward or other clinical locations where there is exposure to pathogens e.g. an infectious diseases ward.

5. Reasonable adjustments to mitigate risk should be decided upon by the Course Leader/Head of Accommodation and implemented by the School/ICollege/Accommodation to allow the student to continue their course safely. Consideration should also be given to whether any special arrangements need to be put in place with respect to placements, fieldwork or practical course elements.

6. The student may be recommended to consult their GP or other health advisor of their choice for advice on whether specific risks can be mitigated.

7. A copy of the completed Pregnancy and New Parent Risk Assessment should be sent to the Health, Safety and Resilience (HSR) team for review. Once the risk assessment form is returned by HSR to the Course Leader, it should be saved securely (e.g. uploaded to Student Advisor Link in Salesforce) and a copy provided to the student by the Course Leader/Supervisor to inform the student of the outcome of the risk assessment. For advice, information and guidance, contact safety@lsbu.ac.uk.
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[bookmark: Student-Pregnancy-Maternity-Paternity-an][bookmark: _Toc211332638]Pregnancy and New Parent Risk Assessment


	Reference No:
	Student Name:
	Assessor Name:
	Assessment Date:

	001
	
	
	



	Course:
	

	Year:
	

	Placement (if applicable):
	

	Expected date of delivery (or birth date):
	

	Expected date of return (if known):
	



For completion by Health, Safety and Resilience team:
	Date Received:
	

	Comments:

	Further action required? (Yes/No)

	Authorised by:
	



Completion of this risk assessment is a two part process:
Part 1:
In order to conduct a suitable and sufficient assessment of the risk to pregnant student or new mother, the assessor should first work through the hazard identification checklist with the student to identify the risks to which they may be exposed.
Part 2:
The relevant hazards should then be transferred to the risk assessment template, where risk ratings and control measures should be added using the examples as a guide. The matrix at the end of the template will assist in determining the Likelihood (L), Severity (S) and Overall Risk (R) for each hazard.

Please note: The hazards and control measures provided are an example. The assessor must determine which are relevant, adding further hazards and controls as necessary. Any specific concerns expressed by the student should also be included.

Further information and guidance can be obtained from the Health, Safety and Resilience team at safety@lsbu.ac.uk if required.

London South Bank University
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Part 1 - Hazard Identification Checklist

	1. Manual Handling
Pregnant students should not be required to undertake heavy lifting, and manual handling should be limited.

	Does the student’s work involve:
	Yes
	No
	Possible Control Measures

	Reaching?
	☐
	☐
	
· Can a mechanical aid be used?
· Can the task be adapted or automated?
· Can the length of time of time doing the task be reduced/or avoided altogether?
· Can assistance with lifting loads be provided?

	Stretching?
	☐
	☐
	

	Repetitive twisting?
	☐
	☐
	

	Lifting/carrying?
	☐
	☐
	

	2. Posture
Pregnant students should not be required to stand for long periods of time. There should be provision of suitable seating.

	Does the student’s work involve:
	Yes
	No
	Possible Control Measures

	Standing for long periods?
	☐
	☐
	· Can the student alternate between standing and sitting to perform the task?
· Can the frequency of breaks be increased?
· Can the length of time of time doing the task be reduced?
· Can the student be rotated into other tasks and roles?

	Static postures?
	☐
	☐
	

	3. Working Hours
Pregnant students should not be expected to work long or unreasonable hours.

	Does the student’s work involve:
	Yes
	No
	Possible Control Measures

	Long working hours?
	☐
	☐
	· Can working hours be temporarily adjusted?
· Can working patterns be temporarily adjusted?
· Can the frequency of breaks be increased?

	Working at night?
	☐
	☐
	

	4. Extremes in Temperature
Pregnant students should not be expected to work for prolonged periods in extreme temperatures.

	Does the student’s work involve:
	Yes
	No
	Possible Control Measures

	Extremely hot environments?
	☐
	☐
	· Can prolonged exposure to extremes of temperature be avoided?
· Can additional warm clothing for cold temperatures be provided?
· Can rest facilities, access to refreshments and (warm) meals be provided?

	Extremely cold environments?
	☐
	☐
	



	5. High Levels of Noise
Pregnant students should not be expected to work with an environment with a high level of noise.

	Is the student exposed to:
	Yes
	No
	Possible Control Measures

	Prolonged high levels of noise?
	☐
	☐
	· Can PPE be used?
· Can quiet rest facilities be provided?
Avoid and/or withdraw the student away from any process involving high levels of noise where possible.

	Noise exceeding 85dB (A)?
	☐
	☐
	

	6. Shocks and Vibration
Pregnant students should not be expected to work with processes involving shocks or vibration.

	Is the student exposed to:
	Yes
	No
	Possible Control Measures

	Low frequency vibration?
	☐
	☐
	
· A separate risk assessment must be undertaken for students at risk from assault.
· Unless a local procedure document specifies guidance:
Avoid and/or withdraw the student away from any process involving shocks or vibration.

	Whole body vibration?
	☐
	☐
	

	Single shocks or blows?
	☐
	☐
	

	7. Chemical and Biological Agents
Pregnant students and breastfeeding parents should not be exposed to chemical or biological agents that have not been COSHH assessed.

	Does the student’s work involve exposure to agents such as:
	Yes
	No
	Possible Control Measures

	Carbon Monoxide?
	☐
	☐
	
· Refer to local guidance, COSHH Assessments and Safety Data Sheets.
· Where possible, eliminate the hazard all together for the benefit of all.
· Where this is not possible each substance is subject to risk assessment. The control measures will depend on the risk assessment recommendations.
· Please note all agents (and possible routes of entry to the body) that the student may be exposed to in the course of their work.
· Can the length of exposure be reduced?
· Can mechanical processes and/or PPE be used to reduce exposure?
If in doubt, avoid and/or withdraw the student away from exposure to chemical or biological agents.

	Lead (and it’s derivatives)?
	☐
	☐
	

	Mercury (and it’s derivatives)?
	☐
	☐
	

	Pesticides?
	☐
	☐
	

	Solvents?
	☐
	☐
	

	Micro-organisms?
	☐
	☐
	

	Bacteria and viruses?
	☐
	☐
	




	8. Radiation
Pregnant students and breastfeeding parents should not be expected to work with radioactive materials or processes involving radiation.

	Is the student exposed to:
	Yes
	No
	Possible Control Measures

	Ionising Radiation?
	☐
	☐
	
Unless a local procedure document specifies guidance:
Avoid and/or withdraw the student away from any process involving radiation.

	Non-ionising Radiation?
	☐
	☐
	

	9. Electromagnetism
Pregnant students should not be expected to work near any electromagnetic fields.

	Is the student exposed to:
	Yes
	No
	Possible Control Measures

	Electromagnetic fields (EMF)?
	☐
	☐
	Unless a local procedure document specifies guidance:
Avoid and/or withdraw the student away from any process involving electromagnetism.

	10. Working at Height/Confined Spaces
Pregnant students should not be expected to work at height and/or in confined spaces in later stages of pregnancy.

	Does the student’s work involve:
	Yes
	No
	Possible Control Measures

	Working at height?
	☐
	☐
	Avoid and/or withdraw the student away from any process involving working at heights and/or confined spaces in later stages of pregnancy i.e. 5 months onwards (or before if the employee feels unable).

	Working in confined spaces?
	☐
	☐
	

	11. Lone Working
Pregnant students should not be expected to work for prolonged periods alone.

	Does the student’s work involve:
	Yes
	No
	Possible Control Measures

	Working alone?
	☐
	☐
	
· Can working patterns be temporarily adjusted?

	Prolonged periods of isolation?
	☐
	☐
	

	12. Travelling
Pregnant students should not be expected to spend a significant portion of their day travelling.

	Does the student’s work involve:
	Yes
	No
	Possible Control Measures

	Significant travel?
	☐
	☐
	· Can working hours be temporarily adjusted?
· Can working patterns be temporarily adjusted?
· Can the frequency of breaks be increased?

	Driving for large portions of the day?
	☐
	☐
	




Part 2 – Risk Assessment

	
Risk No
	
Hazard
	Person(s) at Risk
	Initial Risk Rating
	
Control Measures
	Risk Rating

	
	
	
	L
	S
	R
	
	L
	S
	R

	1
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



	Completion of Assessment and Confirmation of Actions

	
I confirm that the control measures (including risk ratings) are suitable, sufficient and have been implemented.
	

	Risk Assessor’s Name:
	
	Signature:
	
	Date:
	

	
Student’s Name:
	
	
Signature:
	
	
Date:
	

	
	
	
	
	
	



	Likelihood of the risk being realised
	
	Severity of risk if realised

	
	Within the scope of the risk
	
	
	
	To any persons who may be affected
	

	Very Unlikely
	There is no real likelihood of harm occurring
	1
	
	Trivial
	Hazard unlikely to result in any harm/damage to property
	1

	Unlikely
	Possible chance of harm occurring.
	2
	
	Minor
	Hazard may result in minor injury (less than 8 days off work) or damage to property
	2

	Fairly Likely
	A good possibility of harm occurring
	3
	
	Moderate
	Hazard may result in injury (more than 8 days off work) for one or more individuals or damage to property
	3

	Likely
	A very realistic chance of harm occurring
	4
	
	Serious
	Possible fatality and/or serious injury or damage to property
	4

	Very likely
	Almost certainty of harm occurring
	5
	
	Catastrophic
	Multiple fatalities and serious injuries or long term/ permanent business loss
	5



	Scoring Matrix
	
	Risk Ratings
	Action priority

	



Likelihood
	
5
	5
	10
	15
	20
	25
	
	25
	Critical risk – prohibition/immediate action required risk unacceptable and immediate action must be taken
	1

	
	
4
	4
	8
	12
	16
	20
	
	15-20
	High risk – action to commence to reduce risk levels (for workplace assessment within 1 week-1 month
	2

	
	
3
	3
	6
	9
	12
	15
	
	10-12
	Medium risk – consider additional control measures to reduce risk levels. Action within 1- 3 months
	3

	
	
2
	2
	4
	6
	8
	10
	
	5-9
	Low risk – minor actions may be required only when all high and medium completed. Action within 3-6 months
	4

	
	
1
	1
	2
	3
	4
	5
	
	1-4
	Acceptable risk – no further action required, statistical interest only but will require monitoring
	5

	
	
	1
	2
	3
	4
	5
	
	

	
	Severity
	
	



[bookmark: Action_Priorities]Action Priorities


[bookmark: (20-25)_Priority_1_______(Critical:_Imme](20-25)	Priority 1
[bookmark: (15-19)_Priority_2_______(High:_1_wk-1_m](15-19)	Priority 2
[bookmark: (10-14)_Priority_3_______(Medium:_1-3_mo](10-14)	Priority 3
(5-9)	Priority 4
(1-4)	Priority 5

(Critical: Immediate):	STOP IMMEDIATELY – Do not continue/undertake this activity as risk critical/unacceptable. (High: 1 wk-1 month):	Requires immediate attention to reduce risk rating down to an acceptable level.
(Medium: 1-3 months):	Remedial action required to be actioned within specified time limit.
(Low: 3-6 months):	Review existing and consider additional controls. Regular monitoring required (Acceptable):	Continue with the existing controls, operation requires continued monitoring.

[bookmark: _Toc211332640]Appendix B: Student Support Plan: pregnancy, maternity, paternity and adoption
This form aims to guide discussions with students during pregnancy, maternity, paternity, and adoption. It should be completed and agreed in partnership with the student. It is not intended that the form should necessarily be completed at a first meeting as initially a student may not be able – and should not be expected – to respond to all of the issues raised. Not all of the questions will be relevant to a student’s particular circumstances – please complete the support plan as it applies to the student and their situation.
The form should be reviewed at key stages (e.g. 16 weeks pregnant, 24 weeks pregnant and prior to return to study). If the student’s circumstances change, the plan will need to be reviewed. It should not be shared without prior consent from the student. For advice and discussion on support for a student, please refer to your School senior management (for example Director of Operations or Associate Dean Education and Student Experience) or the Head of Wellbeing.

	Contact details

	1
	Student’s details

	
	Name
	

	
	Student ID Number
	

	
	Telephone
	

	
	Email address
	

	2
	Course details

	
	Course title
	

	
	School
	

	
	Course Leader
	

	
	Mode of study and year of study
	e.g. part time, year 3
	

	Risk assessment

	4
	Has a Risk Assessment been completed?
(see Appendix A of Student Pregnancy… Policy)
	

	Support: date student made aware of the following advice and support

	5
	Student Advice (student finance and fees, parental finance and benefits, general advice, international advice
	Date made aware of support

	
	Student Wellbeing (wellbeing advice, emotional support, counselling, specialist referrals)
	Date made aware of support

	
	South Bank Students’ Union (impartial advice and support)
	Date made aware of support

	Accommodation

	6
	Is the student in LSBU Accommodation?
	

	
	If yes, has the student been advised to contact the Head of Accommodation for advice and support? (accommodation@lsbu.ac.uk)
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[bookmark: _Toc211332641]Course/study support

The purpose of this section is to note what arrangements will be made to support the student on the course and to manage the student’s maternity leave.

This section can be updated over time, depending on the needs of the student.


	Managing Attendance

	6
	Please outline the agreed arrangements to enable the student to ‘catch up’ on any missed lectures or seminars (because of medical, ante/postnatal, adoption appointments, short term health). You may want to consider re-scheduling tutorials or offering additional tutorials, providing lecture or seminar notes / video files. It may be that a student’s attendance means that learning outcomes or requirements cannot be met – in this instance, options such as changing mode of study (if available) or interrupting study can be discussed.

	Assessments and examinations

	7
	Does the student foresee any challenges to completing assessed work as a result of their pregnancy?

	
	If yes, are there adjustments that might support completion of assessed work (e.g. using late submission, alternative assessment, extenuating circumstances, change of mode of study if available) – outline them here

	
	Will there be a need for any adjustments to examinations (e.g. toilet/rest breaks, extra time, alternative assessment, extenuating circumstances) – outline them here and ensure that the Exams and Conferments team are up to date with any requirements ahead of the exam period

	Students on placement / study abroad / practice training

	8
	Does the student have a placement/practice training/study abroad element as part of their course?
· If yes, make a note here of arrangements to ensure the student is supported and the person responsible for liaising with the placement provider/training provider/host institution.
· If the student is not able to complete the element, what alternative arrangements will be made (including interruption of an alternative is not possible)?
Please ensure that the risk assessment relating to placement/practice training/study abroad has been completed (Appendix A of the Student Pregnancy… Policy)



	Maternity/paternity/adoption leave

	9
	Expected date of maternity leave commencing (students are advised to take a minimum of 2 weeks maternity leave)
	

	
	Expected date of return
	

	
	Has the student requested an interruption of studies?
	

	
	Any arrangements for taking time out and staying in touch (what arrangements can be made to ensure the student is able to keep in touch with the course while on leave/during an interruption in order to prepare them for return)

	Return to study

	10
	Date of return to study
	

	
	What support will be provided to the student on their return to study (e.g. meetings with key staff, tutorial, providing details of support services (see Appendix C of the Student Pregnancy… Policy)

	Informing others

	11
	Who will need to be informed about the student’s pregnancy/maternity/paternity/adoption (with the student’s consent) and when would the student like them to be informed? (Note section 4 and paragraph 9.3 of the Student Pregnancy… Policy for key guidance on confidentiality and information sharing).

	
	Name/role
	Date/stage to inform
	Who will inform?

	
	
	
	

	
	
	
	

	
	
	
	

	Student agreement

	By signing this support plan, you consent to information being shared as outlined in the plan for the purpose of ensuring the right support is in place for you.

For more information about how the University processes your data, including your rights as a data subject and how to contact our Data Protection Team please see our Student Privacy Notice

	12
	Student name and ID
	Student signature
	Date

	
	
	
	



[bookmark: Appendix_C:_Support_information_for_stud][bookmark: _Toc211332642]Appendix C: Support information for students


Internal support teams:
Mental Health and Wellbeing team: Contact our Wellbeing team through MyAccount, or email studentwellbeing@lsbu.ac.uk
Togetherall – online support anywhere, any time: Togetherall is an online self-help resource. It’s free to use, just sign up with your lsbu.ac.uk email address:  https://togetherall.com/en-gb/ 
Disability and Dyslexia Support (DDS): Contact the DDS team through MyAccount, or email disability@lsbu.ac.uk.
Student Advice: Contact the Student Advice team through MyAccount, or email studentlife@lsbu.ac.uk.
South Bank SU: The Union Advice service provides free, confidential and impartial advice and a place to talk during difficult times you may face as a student. You can contact the team via the website: https://www.southbanksu.com/support/ or by visiting the SU reception in the Student Centre
External services:
Direct Gov- The UK government’s website provides information on health, care and benefits during pregnancy, benefits for parents, and information on childcare providers in your local area (at https://www.gov.uk/browse/childcare-parenting/childcare).
Family Planning Association - Aims to establish a society in which everyone can make informed choices about sex, relationships and reproduction. Its website contains impartial advice on pregnancy, abortion and adoption, and also contains a list of useful organisations. www.fpa.org.uk
Helpline: 0845 122 8690
National Health Service - Provides information relating to pregnancy, abortion, health in pregnancy and maternity, and services provided by the NHS. www.nhs.uk
National Union of Students - Provides information and advice to students and students’ unions about student finance, rights and welfare. Information for student parents is available on its website, along with research and publications about students with dependant children. www.nus.org.uk
UKCISA – UK Council for International Student Affairs – Provides information and advice to students on the subject of immigration permission, including advice on pregnancy, attendance and dependents.
UKCISA - international student advice and guidance –  - Dependants –  - guidance on applications
UKCISA - international student advice and guidance –  - Dependants –  - guidance on eligibility criteria.
Adoption UK - A national charity run by and for adopters, providing self-help information, advice, support and training on all aspects of adoption and adoptive parenting. www.adoptionuk.org.uk


Antenatal Results and Choices - The only national charity that provides non-directive support and information to expectant and bereaved parents throughout and after the antenatal screening and testing process. www.arc-uk.org
British Pregnancy Advisory Service - Supports reproductive choice and health by advocating and providing high-quality, affordable services to prevent or end unwanted pregnancies with contraception or by abortion. Also offers a range of other reproductive health services. www.bpas.org
The Miscarriage Association - Offers support and information to anyone affected by the loss of a baby in pregnancy. www.miscarriageassociation.org.uk
SANDS - The still birth and neonatal death charity – provides support to anyone affected by the loss of a baby and conducts research into the causes of still and neonatal death. www.uk-sands.org
Rape Crisis - Rape Crisis England & Wales is a feminist organisation that exists to promote the needs and rights of women and girls who have experienced sexual violence, to improve services to them and to work towards the elimination of sexual violence. https://www.rasasc.org.uk/
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