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THIS PHASE OF THE SCHEME IS OPEN TO SECOND YEAR UNDERGRADUATES ONLY.  A FURTHER PHASE OF THE SCHEME FOR FINAL YEAR UNDERGRADUATES WILL BE OPEN TO APPLICANTS AT THE END OF NOVEMBER 2011 

Please return this form by 5pm Tues 11th October to: Louise Jones, Employability and Careers Service, Ground Floor, Technopark or forward to jonesl1@lsbu.ac.uk 

APPLICATION GUIDANCE NOTES
Mentoring for Success is LSBU’s new mentoring scheme which aims to provide you with the tools to succeed in the professional world. The labour market is highly competitive. When you start looking for your work placement or graduate job, more than ever before you will be required to fully demonstrate your value to employers. The mentoring process pairs you with a professional mentor from the business world who can act as a sounding board, a role model, a coach and a source of inspiration. 
COMPLETING THIS FORM- PLEASE READ: 
· Please fill out the form either online or manually (in which case please write clearly and legibly and provide all details requested)
· Deadline for applications:  5pm, Tues 11th October 2011                                  
· Only one application per student is permitted
· This phase of the scheme is open to 2nd year undergraduate students only
· Please be aware that the participants in the scheme will be required to sign up to a mentoring agreement in which they commit to the process fully 
· All mentees will be required to: 
-Engage in 4 hours face to face of contact time (on a fortnightly basis) with their mentor between the week of 24th October 2011 and the week of 12th December 2011 which will comprise 4 x 1 hour appointments. 
-Attend an additional group employability session to practice skills from the one-to-one appointments (date TBC) 
-Attend a training session prior to commencing the programme. This is to be scheduled for Weds 19th October
· Before making a start on your application, please ensure that you thoroughly read the promotional leaflet for this scheme and that you have a clear idea of how the process would benefit you. Treat the form like a job application as there are limited places for this scheme and you therefore need to demonstrate clearly how you feel you will benefit. Please ensure you complete the “You and Your Objectives” section of the form in full as this will be used to select applicants
· We wish you the best of luck with your application. If you need further clarification on the completion of this form please contact: Louise Jones, Placement Officer at the Employability and Careers Service  Tel: 0207 815 7438 Email: jonesl1@lsbu.ac.uk  
ELIGIBILITY:  This phase of the scheme is open to 2nd year students and it is required that you should be available for the level of engagement and the specific amount of contact time stated above. Please take time to think about your level of commitment to the process and its relevance to you as an individual.  Places on the scheme are limited and we are keen to ensure that it reaches those who can fully engage and will therefore benefit the most from it. 



	PERSONAL DETAILS 


	
Student Name 
	

	
Student Number 
	

	
Course Name 
	

	
Are you currently a 2nd year undergraduate? 
	


	Course Director 
	

	
Study Status 
Home (   )                              International (  )

	Do you consider yourself to have a disability?     YES/NO

	If yes to the above, please indicate if there is any support / adaptation you would require in order to participate in the scheme: 






	TERM TIME ADDRESS: 

	CONTACT TELEPHONE and MOBILE NUMBER/ NUMBERS: 

	1)  
	2) 

	EMAIL ADDRESS/ ADDRESSES: 

	STUDY STATUS: Home (   )                              International (  )

	OTHER SPECIFIC REQUIREMENTS:  We will make every effort to match students with an appropriate mentor but please bear in mind that students can benefit from liaising with mentors from all backgrounds and professions. 
I would like the following to be taken into consideration when pairing me with a mentor (please provide further details in the space provided below)                        (   )                                        
                
                                                                                                              





	CAREER AND ACADEMIC INTERESTS: 

	Please list and specialisms or areas/modules of particular interest from your course of study: 

	CAREER INTERESTS: Please tick any relevant areas of interest and/or experience

	Business functions: 
	Engineering- Mechanical
	

	Finance         
	
	Engineering- Other
	

	Human Resources                   
	
	Journalism                      
	

	Marketing   
	
	Sectors: 

	Sales 
	
	Media
	

	Customer Service
	
	Social Care
	

	Operations Management
	
	Health
	

	PR and Communications
	
	Public Sector 
	

	Logistics
	
	Charities
	

	Office Support/ Admin
	
	Education
	

	IT 
	
	FMCG
	

	Project Management
	
	Retail 
	

	Technical: 
	
	Consultancy 
	

	Product Design
	
	Retail Banking 
	

	Web Design
	
	Investment Banking 
	

	Computer Systems/ Networks
	
	Finance , Audit, Tax 
	

	Software Development
	
	SME- Small Business
	

	Testing
	
	Scientific 
	

	Professions: 
	Construction + Property 
	

	Law
	
	Telecoms
	

	Accountancy
	
	IT + Technical
	

	Teaching
	
	Tourism and Hospitality
	

	Health related (e.g. Nursing)
	
	Scientific and Research 
	

	Social Work 
	
	

	Architecture
	
	

	Surveying
	
	

	Engineering- Chemical/Petroleum
	
	

	Engineering- Electrical/ Electronic
	
	

	Engineering- Building Services
	
	

	Engineering- Civil
	

	
ANY OTHER DETAILS ABOUT YOUR SEARCH: 




	

	YOU AND YOUR OBJECTIVES

	1) Please can you tell us what development areas you would like to focus on if you are selected for the scheme?





 

	2) What you hope to achieve as a result of your participation?  

	3) What are your expectations of your mentor? 








	4) What steps have you taken thus far in terms of career planning?   (Examples could include any work you have done with the careers service or your   academic department around career planning as well as looking for or having completed a work placement or even details of what you have been doing so far in terms of your graduate job search. It could also include extra-curricular activities that are related to your career choices such as volunteering).











STUDENT DECLARATION: 
· I confirmed that, if selected, I am able to attend training for the scheme on Weds 19th October. 
· I agree to attend all 1 to 1 sessions with my mentor as well as any group training and post-scheme evaluations that are offered as part of the process
· I agree to complete and return any evaluation questionnaires at the end of the scheme
· I accept that I have a responsibility to keep in regular contact with my mentor through phone and face to face meetings
· I understand my obligation to keep the scheme co-ordinator informed of any difficulties or breakdown in the mentoring process as soon as possible.
· I accept that if I miss any appointments I have set up with my mentor (without good reason or prior agreement with the mentor) then I may become liable to be withdrawn from the scheme.
· If I decide to withdraw from the scheme I will contact my mentor and the scheme coordinator immediately.
· I declare that all information included in this form is true and accurate to the best of my knowledge. 



Signed: ……………………………………………………………………………………… Date………………………………
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